Name ______________________________________
Class ___________________
Period ___________

AP Senior English Operating Procedures
Most of this is just plain common sense, but it is here for you (and your parents) to reference if you have questions and to help you operate within the walls of this classroom. Please initial AFTER READING each one. PLEASE HAVE YOUR PARENTS READ AND INITIAL IN THE DIVIDED (*****) BOXES.
	Initial 

here
	            GET IT?                 GOT IT?                 GOOD

	*****
	ABSENCES
	If you are absent, you miss a lot. It is impossible to recreate the class experience. It is your responsibility to follow the syllabus and get the make-up work – copies are kept in the stacking file in the front of the room. Find two people you can call to explain the classwork you missed. Seriously, like right now.
Student/Number ___________________________________________

Student/Number ___________________________________________

	*****
	ACADEMIC INTEGRITY
	NO CHEATING OR PLAGIARIZING OF ANY KIND WILL BE TOLERATED. Consequences for cheating are SEVERE: 
Student will receive a ZERO on the test or homework assignment AND an “F” in citizenship for the quarter and depending on the severity of the infraction, may receive an “F” in the class for the semester. Parents and Administration will be notified – a notation may be made on the student’s permanent discipline record. 
(Taking pictures of exams and homework and copying from websites such as Sparknotes, Shmoop, CliffsNotes, Pinkmonkey and EssayHelper are STRICTLY PROHIBITED.)

How can I write a letter of recommendation endorsing your character and scholarship if you are caught cheating?

	*****
	ATTENDANCE CONTRACTS
	As a general rule, I DO NOT SIGN THESE CONTRACTS FOR AP SENIORS. If you are absent, get it excused within 48 hours or deal with the unverified or unexcused absence. Be responsible and be aware of the number of absences you are accumulating. 



	
	ATTITUDE
	You will get out of this class what you put into this class. “Attitude is a little thing that makes a big difference” – Winston Churchill

“Attitudes are contagious. Is yours worth catching?” Anon.

	
	BACK UP PLAN
	Whenever you type something on the computer, PLEASE back it up on your computer, your H drive at school, your flashdrive AND email it to yourself. “He who fails to plan, plans to fail.”

	
	BEGINNING OF CLASS
	Please enter quietly and peacefully. When the bell rings, be in your seat, ready to learn.

	*****
	CELL PHONE
	I wish we didn’t have to have this conversation, but we do. You shouldn’t be distracted by texts, Instagram, Snapchat and phone calls during class. PLEASE BE RESPECTFUL. Extend the courtesy of FULL attention and PUT IT AWAY DURING CLASS.
1 = warning   2 = I hold until end of class   3 = phone to Corral



	*****
	CITIZENSHIP

GRADE
	Citizenship grades will be determined by individual classroom conduct (including class attendance and tardies.)  All students begin the semester with a “Satisfactory” (B) mark.  “Outstanding” (A) citizenship must be earned and demonstrated daily in class by participation and personal conduct.

	
	DISMISSAL
	Super irritating – rushing the door or loitering near the door.  Please wait to be dismissed, because I might have something important to tell you, and you don’t want to miss it. I will return the respect by paying attention to the time and trying hard not to exceed my given minutes.

	
	DRINKS
	You may drink water – it’s healthy and if you spill, no big deal.

	*****
	ENGLISH BINDER and SUPPLIES
	You need an English binder with 5 dividers: (1) Lit. Terms, (2) Text Units (3) Lit. Analysis/CRA, (4) Poetry Analysis and (5) Test Prep. You will also need a COMPOSITION BOOK (2nd semester,) binder paper (college-ruled,) a flash-drive, at least 2 working pens (blue or black ink,) pencils and a highlighter in your binder at all times.


	*****
	EXAM
	Washoe County School District REQUIRES all students enrolled in Advanced Placement courses to take the exam in May in order to receive the “AP” designation on final transcripts. The cost of the exam this year is $93 and payment is DUE BY DECEMBER 1.



	*****
	FINAL EXAMS
	Don’t be shocked, dismayed or outraged when you find that you have a “real” final exam BOTH semesters. It’s a WCSD and DRHS rule. HOWEVER, 2nd semester only, students earning a 90% or higher will be EXEMPT from objective portion of final exam!


	
	FIRE DRILL
	Follow the student with the “102” Flag: 

Leave the classroom, turn left and exit out of the glass doors toward the WEST (front) parking lot. Line up in two single file lines (boys/girls) in the parking space marked 102.

	
	FLASHDRIVE
	You need to save all of your typed papers and projects on a flashdrive for future use and to submit to turnitin.com 

	*****
	GRADES AND CATEGORIES
	All grades fall in 5 weighted categories:

Tests/Quizzes = 25%                   Test Prep/Lit Analysis = 25%        
Classwork/Group Work = 15%      Final Exam = 20%      

Homework = 15%   
Grades will be determined by the following percentages:

A = 90-100%            C = 70-79%             F = 50%
B = 80-89%              D = 60-69%

	
	HALL PASS
	I know you are a young adult and it’s irritating, but you MUST have your planner to exit the room – for safety and accountability. As with absences, when you are not in class, you miss important stuff. 

	*****


	HOMEWORK
	Homework is given for your education – not to torture you. Turn it in on time. If you are absent, it’s due upon your return. Don’t bring in an excuse—bring in your homework. PLUS: Zero missing assignments/projects/tests… = 2% “Grade Bump” 

	
	iPOD/Music
	iPODs are allowed during Senior Journal Writing Time and after you have completed your semester final exams but NOT during my teaching time or your group/partner time. P.S. You must have your own iPOD—no sharing ear buds. It grosses me out.

	*****
	LATE WORK
	Late work will be accepted UP TO ONE WEEK FROM ORIGINAL DUE DATE.  A maximum penalty of up to 50% will be assessed on late work. 


	*****
	MISSED TESTS/QUIZZES
	Vocabulary and Literary Terms tests, Multiple Choice Practices, timed writes, literary allusions, etc…must be made up BEFORE the next scheduled test/assignment. Make up tests or work will not be accepted. (For example, once Lit. Terms Test #2 is given, it is too late to take test #1) 


	
	PAPER HEADING
	We have to go over this again? Seriously? I know, right? But you’d be shocked how many kids don’t even put their name on their papers. Please put your NAME, DUE DATE, and PERIOD on EVERYTHING you turn in.


	
	PARTICIPATION
	Raise your hand if you want to speak in class. Respect those who are speaking. Contribute your ‘two cents.’ Stay focused.

	
	PRACTICE MULTIPLE CHOICE
	Practice AP Multiple Choice Passages are a common occurrence in AP Literature. You will learn a lot from doing them and you will learn most from debriefing with your partners (not to mention, they are worth a classwork grade.)



	
	QUIET SIGNAL
	This class is large, and by default, it will be noisy. You’ll have lots of opportunities to work together and that will increase the noise level. Most of the time this is a good thing—learning is happening! However, when I need you to get quiet and hear directions or move on, I need your attention right away. When I say “FOCUS,” PLEASE stop talking immediately.

	
	RESPECT
	Part of becoming an adult is learning to give up your need to be right or your need for constant attention (the need that drives you to do stuff that is really annoying just to get us to look at you.) Respect yourself, and respect others (even if you disagree…because you will disagree.)


	*****
	RULES OF CONDUCT
	All DRHS rules apply in this class (Technology, Tardiness, Hats, GUM, etc.…) I follow school policy. Why?? Because it creates a consistent environment for everyone in the school.


	
	SENIOR JOURNALS
	After reading both professional and student model essays, you will address similar essay prompts that you will eventually develop into at least three polished College Application Essays.

	*****
	SENIOR PROJECT
	Thematic choices (you create the theme) by classic, contemporary and minority writers with in-depth analysis. Yes, that is code for a long form. The trick? Choose GREAT books by GREAT authors when given the choice.

NOTE: No one has ever been injured or killed during the making of a long form.

	
	SMILING
	It takes 17 muscles to smile and 43 muscles to frown. Smile more…you’ll work less.


	*****
	SUBSTITUTES
	Did you know that substitutes make about $65 after taxes for the work they do? Does that sound like a lot? WELL, IT’S NOT! It’s a hard day of work when kids give them attitude. Please be the exception…be the kid who goes out of his/her way to make their day easier. I am unforgiving in this area of conduct. Please don’t test me.


	*****
	TARDIES
	Tardies are a lose-lose-lose situation. You lose because you’ve missed important instruction; I lose because I have to stop and sign your planner; Your friends lose because you interrupt their learning. If you are late, quietly enter the room, walk to my teacher computer and leave your planner there – I will sign it when I get to it. Warning: You will end up with lunch detention if you accrue too many tardies.


	
	TIMED WRITES
	Timed Writes will happen often but NOT EVERY TIMED WRITE WILL BE SCORED. All writing is practice for your test in May and a mandatory part of this class.



	*****
	TURNITIN.COM
	In addition to turning in a typed, hard copy of all final draft writing and analyses, you will submit your work electronically to turnitin.com. This website will not only help you avoid plagiarism, it will help identify grammar and usage problems in your writing. You will need a working email address and password to create an account.

*NO literary analyses (senior projects, long forms, CRAs…) will be scored in grade book if turnitin.com submission is missing.


	
	VOCABULARY AND LITERARY TERMS

 
	Throughout the year we will be expanding and sharpening your knowledge of literary terms and devices found on the AP Literature and Composition Exam in May.


